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PART I - THE SCHEDULE

SECTION G - CONTRACT ADMINISTRATION DATA
G.1
CORRESPONDENCE PROCEDURES
All correspondence submitted by the Contractor (except for invoices and reports) shall be subject to the following procedures:

a.
Technical Correspondence.  Technical correspondence concerning performance of this contract shall be addressed to the DOE Project Manager, with an information copy of the correspondence to the DOE Contract Specialist.

b.
Patents/Technical Data Correspondence.  Correspondence concerning patent and technical data issues shall be addressed to the Patent Counsel, Office of Patent Counsel as designated in the patent counsel clause, with an information copy to the COR and Contracting Officer specialist.

c.
Non‑technical Administrative Correspondence.

1.
If a Government Contract Administration Office is designated in Block 6 on the face page of this contract, all non‑technical correspondence, shall be addressed to the Contracting Officer at the Government Contract Administration Office so designated, with information copies of the correspondence to the Contracting Officer and the COR.

2.
All correspondence, other than technical correspondence shall be addressed to the DOE Contracting Officer, with information copies of the correspondence to the DOE COR, and to the DOE Patent Counsel (where patent or technical data issues are involved).

d.
Subject Line(s).  All correspondence shall contain a subject line commencing with the contract number, as illustrated below:

"SUBJECT:  
Contract No. DE-AC07-04ID14615




High Level Waste Enhanced Processing”

G.2
DESIGNATION OF PATENT ADVISOR
The following office is hereby designated to represent the Contracting Officer in administering the Patents Clause in this contract.

Office of Intellectual Property Law

Chicago Operations Office

9800 South Cass Avenue

Argonne, IL  60439


Phone:  (630) 252-2176

Correspondence with respect to this clause shall be directed to the Patent Counsel, with a copy to the Contracting Officer.

G.3
SUBMISSION OF INVOICES

a.
Electronic Payments

The Financial Services Division of the Idaho Operations Office is the cognizant finance office for this contract. However, contract payments shall be made by the DOE Oak Ridge Operations Office.  Payments shall be made through the Automated ClearingHouse (ACH) electronic payment system.  In lieu of receiving payment by check, payments shall be sent via ACH and automatically credited to the designated account at the financial institution.  


b. 
Invoice Form

In requesting payment, the Contractor shall use an invoice meeting the requirements of Section H clause titled FAR 52.232-32 PERFORMANCE-BASED PAYMENTS. 

c. 
The Contractor will be paid the fixed price amounts stated in Section B for inspection and acceptance of work performance as required in Section C.  The Contractor is encouraged to use regular mail in lieu of express mail methods in order to promote cost effectiveness.  Distribution of the original invoice and copies shall be made as described below.  Failure to comply with the invoice mailing instructions will result in delayed payments and may affect performance ratings for administrative areas.  

The original of each invoice shall be submitted to:

U.S. Department of Energy

Oak Ridge Financial Service Center

P. O. Box 4368

Oak Ridge, TN  37831

One copy  to the Contracting Officer and one copy to the Project Manager with any required supporting detail at:




T. Wade Hillebrant, Contracting Officer




Procurement Services Division




U. S. Department of Energy




Nuclear Energy - Idaho Operations Office




1955 Fremont Ave.




Idaho Falls, ID  83401-1221




Bill Owca, Project Manager







U.S. Department of Energy







Nuclear Energy - Idaho Operations Office







1955 Fremont Ave., MS 1235




Idaho Falls, ID 83401-1235




G.4
CONTRACT ADMINISTRATION (MAR 1989)
The contract will be administered by:

Mr. T. Wade Hillebrant, Contracting Officer / Contract Specialist

Procurement Services Division

U.S. Department of Energy

Nuclear Energy - Idaho Operations Office

1955 Fremont Ave., MS 1221

Idaho Falls, Idaho 83401-1221


Phone:  (208) 526-0547, Fax –5548, e-mail: hillebtw@id.doe.gov

The DOE project manager will be:




Mr. Bill Owca, Project Manager

Procurement Services Division

U.S. Department of Energy

Nuclear Energy - Idaho Operations Office

1955 Fremont Ave.,  MS 1235

Idaho Falls, Idaho 83401‑1563


Phone:  (208) 526-1983, Fax –6249, e-mail: hillebtw@id.doe.gov
Written communication shall make reference to the contract number and shall be mailed to the above addressee.

G.5
ACCESS TO PROPRIETARY DATA OR COMPANY CONFIDENTIAL, FINANCIAL, OR COMMERCIAL INFORMATION (APR 1984)
The Government may fulfill any of its obligations, or take any action under this contract (including inspection of audit of books, records, accounts, documents, and other data) either directly or through contractors or consultants.  Any proprietary data or company confidential financial or commercial information so accessed by Government contractors or consultants may not be used, reproduced, nor disclosed outside of the Government except as expressly provided in this contract.
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